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IHouo:xxenue
0 MopsAKe pa3padoTKU U NPUHATHS
JIOKAJIbHBIX HOPMATHUBHBIX MIPABOBbIX AKTOB

1. O61mue moJ10KeHUs
1.1. Jannoe Ilonoxenue pazpaborano B coorBercTBUM ¢ DeaepanbHbiM 3akoHOM Ne 273-D3 ot
29.12.2012 «O0 oOpaszoBanuu B Poccuiickoit denepanun» ¢ n3mMeHeHusMHu oT § aBrycrta 2024
roga, Tpyaosoro konekca PO ([anee - TK P®), I'paxknanckoro Kogekca P® (nanee - ['K P®D), a
TaKKke YCTaBOM MYHHIMIAILHOTO aBTOHOMHOTO OOIIe00pa30BaTeIbHOr0 yupexaeHus «Jlunei
NelO», ocymecTBustomeil 00pa3oBaTelbHYIO JESITEIbHOCTb, M JAPYTUMH HOPMAaTUBHBIMU
npaBoBbIMU akTamu Poccniickoit @enepanny, periaMeHTUPYOIUMU ASSATEIbHOCTh OpraHU3allNi,
OCYIECTBISIOUIMX 00pa30BaTEIbHYIO AEATEIbHOCTb.
1.2 Hacrosimee IlonokeHne O JIOKaJbHBIX aKTaX OpraHU3allMM, OCYILECTBIISIOLIEH
o0pa3oBartenbHYyI0 JAeITeNbHOCTD, (Hanee — [lomoxkenue) pa3paboTaHo B LENSAX pealn3aluy paBa
Ha CaMOCTOSITENIbHOE CO3/1aHue HOPMAaTHUBHO-IIPABOBOM 0a3bl /Ui CBOEH NEATEIBHOCTH B PAMKax
MOJJHOMOYMH, OTHECEHHBIX 3aKOHOIATelbcTBOM Poccuiickoit dPeaepanuu K KOMIETEHIIMH
00pa3oBaTeNbHON OpraHU3aIIH.
1.3. JlaHHO€ MOJIO)KEHHE JOMOJHAET M KOHKPETU3UPYET MOPSAIAOK H3JaHMs JIOKAJIbHBIX aKTOB,
OIpeJIeNIeHHBIX Y CTaBOM 00pa30BaTeNbHON OpraHu3aluy (aajnee — Juiei (IIKoJia), ycTaHaBINBaeT
eauHble TpeOOBaHMS K HOPMATHUBHBIM JIOKQJIBHBIM aKTaM, HMX TIOJTOTOBKE, O(QOPMIIEHHIO,
MPUHATHUIO, YTBEPKIEHUIO, BCTYIJICHUIO B CUITY, BHECEHHIO M3MEHEHUH U OTMEeHe, ITyOIMKaluy Ha
opuIIHaTHLHOM CaiiTe IuIen
1.4. Hacrosmee IlonoxeHue sBASETCS JIOKaIbHBIM HOPMATHUBHBIM aKTOM JIMIES W BXOIUT B
NepeyeHb JIOKaJIbHBIX aKTOB 00pa30BaTEIbHON OpraHU3alllu.
1.5. Llensamu u 3agavamu Hactosniero [1onoxeHus sBISIOTCS:
* HOpPMaTHBHO-IIPABOBOE PETyJIMPOBaHHE 00pa30BaTEIbHBIX OTHOIICHUN B 00pa30BaTeIbHOM
OpraHM3aIuy;
* CO3/aHHME €AMHOM M COIJJaCOBAaHHOM CHCTEMbI JIOKAJbHBIX HOPMATHBHBIX AaKTOB
00pa3zoBaTeNbHON OpraHU3alMH;
* o0ecrieueHne MPUHIIMIIA 3aKOHHOCTH B HOPMOTBOPYECKON J1€ATEIHbHOCTH 00pa30oBaTebHOM
OpraHM3aLuy;
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* COBEpIICHCTBOBAaHUE TMpOIECCa TMOJATOTOBKH, O(GOPMIICHHS, TPHUHATHA M peaTu3aiuu
JIOKAJIbHBIX HOPMAaTHBHBIX AKTOB;
* TpeAOoTBpallleHHuE IyOJHMPOBAHUS PETYIHPOBAHUS OOIIECTBEHHBIX M 0Opa30BaTEIbHBIX
OTHOIIICHUH B JIHUIICE.
1.6. JlokanbHBIE aKThI, COOTBETCTBYIOIIME BCEM TPEOOBAaHMAM 3aKOHOAaTelbcTBa PD, sBisroTCS
00s13aTeTbHBIMH K UCIIOJIHEHUIO BCEMHU YUYACTHUKAMU 00Pa30BaTEeIbHBIX OTHOIICHUH.

2. OcHOBHBbIE BH/IbI JIOKAJBHBIX AKTOB JIHIIEsI

2.1. Jlokanvublit akm JULEesT TIPEACTABISICT COOOW OCHOBAaHHBIH Ha 3aKOHOJATEIHCTBE
opunmanbHBIi TPAaBOBOW JOKYMEHT, TPHUHATHIA B YCTAaHOBICHHOM TOpPSIKE JHIEH U
pEerylupyIolnii OTHOILIEHUS B paMmkKax oOpa3oBarenbHOM opranusauuu. [lepedeHb BHIIOB
JIOKJIbHBIX AaKTOB, PETJaMEHTUPYIOIIMX O0pa30BaTENbHYIO JAESITEIbHOCTb, YCTAHABIUBACTCS
YcTaBoM JnuIes U BKIIOYAET B ceOsl MPUKA3bl, PEUICHUs, MOJIOXKECHUS, MIPaBUiia, HHCTPYKIUU U
npyrue. [IpencrapneHHbIi nepedyeHb BUA0B JIOKAJIbHBIX aKTOB HE SBJISICTCS MCUEPITBIBAIOILIAM.

2.2. Ycmae nuiess — JOKaJdbHBIM aKT, Ha OCHOBE KOTOPOTO JACHCTBYET 0Opa3oBaTeIbHas
opranuzanus. Ycras juies npuaumaetcs [lenarornueckum COBETOM M yTBEPKAACTCS B MOPSIJIKE,
YCTaHOBJICHHBIM 3aKoHozaTesnbcTBOM Poccuiickoit denepanuu. Ero conepxkanue omnpenensercs
cT. 25 @enepanpHoro 3akoHa or 29.12.2012 Ne 273-®3 «O06 oOpazoBanuu B Poccuiickoii
®Denepanun»

2.3. Ilpuka3 — NOKaJIbHBIN aKT, W3/1aBa€Mblii PYKOBOJIUTEIEM OpPraHU3allMH, OCYIIECTBISIONIEH
o0pa3oBaTeNnbHyl0 JAEATeIbHOCTb, JUIS pEIIeHHS OCHOBHBIX U ONEpaTUBHBIX 3amady. B
JIEJIONIPOU3BO/ICTBE JIMIICS] BBIJICISIOTCS MPUKA3bl M0 OPraHU3AlMOHHBIM BOIIPOCAM, MPHUKA3bl MO
OCHOBHOM JI€ATEJIbHOCTH, NpPHUKa3bl IO JHUYHOMY cocTaBy. KoHcrarupyromas yacTe IpuKasza
MO>KET OTCYTCTBOBATb.

2.4. Pewenue — JOKANbHBIA aKT, IPUHUMAEMBbIM KOJUIETHAIbHBIMM OpraHaMH JULEH B ILEJSIX
paspelleHus Haubosee BaXXHbIX BOIPOCOB UX JESITENBHOCTU. TEKCT pEelIeHHs] COCTOUT M3 JIBYX
YyacTel: KOHCTAaTHPYIOIIeH U paclopsaIuTeNbHOM, pa3aeneHtbix ciioBoM «PEIINIDy («PELLIJIA,
«PEIINJIO», «PEHINJIN»), koTOpoe medaraercss MPONUCHBIMU OyKBaMU C HOBOM CTPOKH OT
nonsa. [Ipu HEOOXOAMMOCTH KOHCTATHPYIOIIAs YacTh MOXET COJIEP)KaTh CCBHUIKM Ha 3aKOHBI H
Ipyrue HOpPMaTUBHBIE aKThl. PacmopsauTenbHash 4acTh M3jaraercs MyHKTaMu. Pemienust MoryT
colepkaTb TPUJIOKEHMsI, CChUIKA Ha KOTOpbIE JAaeTcsi B COOTBETCTBYIOUIMX ITyHKTax
pacnopsauTenbHOW  4YacTu. PemeHuss MOANUCHIBAIOTCS — MpeAcefaTesieM U CeKpeTapeM
KOJUIETUAJIBHOT'O OpraHa.

2.5. Ionoscenue — nOKaNbHBIN aKT, YCTAaHABJIMBAIOLIIMN NPABOBOM CTATyC OpraHa YINpaBJICHUS
TuIes, CTPYKTYpHOTO Tojpa3fielieHuss 00pa30BaTeIbHOW OpraHu3allid WU OCHOBHBIE IMpaBHIIa
(mOpsIoK, IpOLEAYPY) pealu3aluu JIMles Kakoro-1100 U3 CBOMX MPaBOMOYUH.

2.6. Ilpasuna — nOKaJbHBIM aKT, PErJIAMEHTUPYIOUIUN OpPraHU3alMOHHBIE, AUCIUIUIMHAPHBIE,
XO35MCTBEHHBIE U WHBIE CIEIHUAIBHBIE CTOPOHBI JCATEIHHOCTH JIMIESI M €ro pabOTHUKOB,
oOydaroIuxcst U UX poJuTeNel (3aKOHHBIX MpeJCTaBUTENeH ).

2.7. Hncmpykuyua — JNOKAIBHBIA aKT, YCTAaHABIWBAIOIIMKM MOPSIOK M CIOCOO OCYIIECTBIICHHUS,
BBITIOTHEHUST KAKUX-TMOO JEWCTBUN; COBOKYIHOCTH IPAaBWJI OCYIIECTBIICHUS OINPEACICHHBIX
BUJIOB JI€ATEIbHOCTH, IPOBEJIEHUS pa0bOT, CIIyKEOHOTO MOBEICHUSI.

WNucTpykuue onpenessitoT MpaBoBoi cTtaTyc (mpaBa, 00s3aHHOCTH, OTBETCTBEHHOCTh) Pa0OTHHUKA
M0 3aHUMaeMOW JOJDKHOCTU. WHCTPYKIMS COAEpKUT UMIIEpaTUBHBIE (TTOBEIUTEIbHBIC, HE
JIOTTyCKaIoI1e BHIOOpA) HOPMATHUBHBIE MPEICAHHUS.

JI0MKHOCTHBIE MHCTPYKIUH, pa3padbaThIBaeT pyKOBOIUTENb 00pa30BaTEIbHON OpraHu3alui.

2.8. Jlumeir wumeer apyrue crneurduueckue HOPMATUBHBIE JOKYMEHTBI, pPEryJIUpPYIOLIHe
OTHOIIIEHUSA B chepe 00pa3oBaHus WM KOHKPETU3UPYIOIIHE TOKYMEHTHI, YKa3aHHbIE B HACTOSIIIEM
MyHKTE, B 3aBUCHUMOCTH OT KOHKPETHBIX YCJOBHH AESATENbHOCTU JIMLES: MPaBUIIA, PACIUCAHUSA,
MJIaHBI, TPAaQUKH, TUKJIOTPAMMBI, TPOTPAMMBI, TIOPSIIKH, TTPOTOKOJIBI, TTACTIOPTA.

2.9. JloroBopsl M WHBIE COIJIALIEHUS, KOTOPbIE HM3JAIOTCS OpraHaMH YIOpPaBJICHUS JIHILES He
€IMHOJINYHO, a IyTEeM COTJIACOBAaHWSA C WHBIMU JIUI[AMH, BBICTYMAIONIUMH B HHUX, B KadeCTBE
CaMOCTOATENIbHOM CTOPOHBI (HampuMep, TPYJOBBIE JOTOBOPHI, JOTOBOPHI apeH]ibl UMYIIECTBA,
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JIOTOBOpPBbl Ha OKa3aHHE IUIATHBIX OOpa30BaTENIbHBIX YCIYr M T.JI.) HE SBISIOTCS JIOKaJIbHBIMU
aKTaMH.
3. IlopsiA0K MOATOTOBKH JIOKAJBLHOI0 aKTa
3.1. MHUIMaTOPOM HOATOTOBKH JIOKAITBHBIX HOPMAaTHBHBIX aKTOB MOTYT OBITh:

*  YUpEIUTEIb;

*  OpraHbl yIpaBJIeHUs 00pa3oBaHHUEM;

* aaMHUHHCTpauus o0pa30oBaTEIbHON OpPraHU3allMM B JIUIE €€ PYKOBOJIUTENS, 3aMECTUTENCH

PYKOBOJUTEIS;

* OpraHbl caMOyIpaBJeHHUs 00pa30BaTEIbHOW OpraHU3aIiH;

*  YYaCTHHKH 00pa3oBaTeIbHBIX OTHOLICHUH.
3.2. Ilpm wW3maHMM JIOKAJBHOIO aKTa JUPEKTOP JIMIEs W OpraHbl  CaMOYIIPaBJICHHUS
PYKOBOJICTBYIOTCSI IPUHIIMIIAMU 3aKOHHOCTH, 0OOCHOBAaHHOCTH, IEMOKPATU3Ma U CUCTEMHOCTH.
3.3. OcHoOBaHueM [ NOAIOTOBKHM JIOKAJIBHOTO aKTa MOTYT SBIATBCA HW3MEHEHUS B
3aKoHozarenbcTBe PO (BHECEHUE U3MEHEHM, N3/1TaHUE HOBBIX HOPMATUBHBIX IIPABOBBIX AKTOB).
3.4. IIpoeKT JIOKaJIbHOIO HOPMAaTUBHOIO aKTa T'OTOBUTCS OTAEIbHBIM PAOOTHUKOM WJIM IPYIIION
pabOTHHKOB IO TOPYYECHUIO PYKOBOAMTENS OOpa30BATEIbHON OpPraHU3allMH, a TAKKE OPraHOM
caMOyIIpaBJieHHsI 00pa30BaTENbHOM OpraHU3alUU, KOTOPBIH BBICTYHNWJI C COOTBETCTBYIOIIEH
WHUIMATUBOM.
3.5. IloaroToBka JIOKalIbHOTO HOPMAaTHBHOTO aKTa BKJIKOYAET B ce0sl M3ydyeHHUE 3aKOHOJATEIbHBIX
U UHBIX HOPMAaTHBHBIX AKTOB, JOKAJbHBIX HOPMATHBHBIX aKTOB 00pa30oBaTe/IbHON OpraHU3aluH,
pErIaMEHTUPYIOLIMX TE€ BOIIPOCHI, KOTOPBIE MPEAIIOIAracTCs OTPa3suTh B IPOEKTE HOBOI'O aKTa, U
Ha 3TOI OCHOBE BBIOOP €T0 BHJIA, COJIEPIKAHMS U TPEACTABICHUE €T0 B TUCBMEHHOU (hopMme.
3.6. IloaroroBka Hauboyiee Ba)XKHBIX JIOKAJbHBIX HOPMATHUBHBIX AKTOB (TIPOEKTOB pELICHU
coOpaHMii, TEICOBETOB, OPraHOB CaMOYIPABJICHHS, TPUKA30B, IOJIOKEHHMA, MPABWII) JOJDKHA
OCHOBBIBAaTbCSI Ha pe3yJIbTaTax aHajlu3a OCHOBHBIX CTOPOH JEATEIILHOCTH 00pa30BaTelIbHON
OpraHM3aliK, TEHACHIUN €ro pa3BUTHS U CIOXKUBIIEHCS CUTYaLINH.
3.7. Ilo Bompocam mnpuema Ha palOTy, NEPEBOJOB, YBOJIbHEHUH, MPEIOCTABICHUS OTILYCKOB,
MOOUIPEHUH WJIM TPUBJICUEHUS COTPYJHUKOB K JUCHUIUIMHAPHOM WM  MaTepHalbHOM
OTBETCTBEHHOCTH M3/1al0TCA MTPUKa3bl, B cooTBeTcTBUU ¢ TK PO.
3.8. IIpoekT mOKanbHOrO HOPMATHUBHOIO aKTa TMOMJIEKHUT O0O0s3aTENIbHON NpOBEepKe Ha
JUTEPATypPHO-CTUIIMCTUYECKYI0 TPAMOTHOCTH M IPaBOBOM JKCIEPTU3E, KOTOPHIE IPOBOISATCS
oOpa3oBaTeNbHOM  OpraHu3aluedl  CaMOCTOATEIbHO JMOO C  y4acTUEM  IPUBJICYEHHBIX
crenuanucToB. JIOKanabHBI HOPMATHUBHBIM aKT, HE MPOILIEAIINN IPAaBOBYIO DKCIEPTHU3Y, HE
MOJIJIEKUT PACCMOTPEHHUIO U IPUHSTHIO.
3.9. IIpoekT J0KaJIbHOrO0 HOPMATUBHOTO aKTa MOXET OBbITh MPEJCTABICH Ha 0OCYXICHHE MyTeM
pa3MelleHusl MpOeKTa JIOKAIbHONO HOPMAaTHMBHOIO akTa Ha MH(QOPMAIlMOHHOM CTEHAE B
JOCTYITHOM Juis BceoOmiero o003peHuss MecTe, Ha oQuIualbHOM caiiTe 00pa3oBaTelbHOMN
OpraHM3alM, IyTeM HalpaBiIeHHUs] MPOEKTa 3aMHTEPECOBAHHBIM JIMIIAM, IPOBEIEHUS
COOTBETCTBYIOLLIETO  COOpaHUS €  KOJUJICKTHUBHBIM  OOCYXJEHHEM TNPOEKTa  JIOKAJIBHOTO
HOPMAaTMBHOTO akTa MU T.J. B cioydae corjacoBaHMs HpPOEKTa JOKAJIBHOTO aKTa Ha HEM
npocrasisercs Bu3a « COI'JTACOBAHO».
3.10. Iopsanox mpUHSTHA JTOKAJIBHBIX aKTOB JIUIEs] YCTaHABIMBAEeTCs YCTaBOM 00pa3oBaTelIbHOM
OpraHM3allM: YKa3bIBAIOTCS KBOPYM C II€JIbI0O YCTAHOBJIIEHHS IIPaBOMOYHOCTH OpraHa
camoynpaBiieHus, popma U MOPsI0K FOJI0COBAHUSI.
3.11. lnda BBeneHUs B IEHCTBUE JIOKAJIBHOTO aKTa U3JaeTcsl IPUKa3 AUpeKTopa jules. JIokanbHble
aKThl 0pOPMIIAIOTCS B BUJIE MIPUIIOKEHHUS K MTpHKa3y. B mpaBom BepXHEM yrily TaKHX JOKyMEHTOB
nuuiercs cioBo «[Ipunoxenne» ¢ ykazaHueM JaTbl 1 HOMEpa U3/1aHUs ITPUKa3a.
3.12. B nuree co3maroTcst yCIOBUS 71T 03HAKOMIICHHSI YYaCTHUKOB 00pa30BaTeIbHbBIX OTHOIICHHUHN
C JIOKaJbHBIMU akTamMH. O3HaKOMJICHHME MOKET OBITh MPOBEAEHO IMOJ MNOJNKNCh B CIIydasx,
MPEeyCMOTPEHHBIX HOPMATUBHBIMU JOKYMEHTaMH, JIMOO pa3MenieH B OOIIEJAOCTYITHOM MECTe
(uH(pOpMaMOHHBIN CTeHA JHIes, OPUIHATBHBIA CAUT JHLes ).
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3.13. V3MeHeHHs B JIOKAJbHBIN aKT BHOCITCS MO Mepe HeoOxoauMmocTu. B ciyuyae n3meHeHui B
HOPMATUBHO-TIPABOBBIX aKTaX (eAepaibHOrO, PErHOHATHHOIO WIM MYHHIIMIIAJHLHOTO YpPOBHEH,
W3MEHEHHUS B JIOKAJIbHBIN aKT JTUIESIBHOCUTCA HE TI03/IHEe 2-X MECALIEB CO JIHS UX OMyOIMKOBAHHUS.
4. lokyMeHTaJIbHOE 0(hopMIIeHHE

4.1. JlokanpHBIM aKT AOHKEH OBITh JOKyMEHTaIbHO odopmiieH. CTpyKTypa JIOKQJIBHOIO aKTa
JOJKHA 00€CIIEYUTh JIOTHYECKOE PA3BUTUE TEMBI IPABOBOIO PETYIMPOBAHMUS.

4.2. O0umme TpeboBanus kK 0hOPMICHHIO JIOKATbHBIX aKTOB BKJIIOUAIOT CIEIYIONINE MOJI0KECHHUS:

» JlokanbHbIN aKT AOJDKEH COJEPKaTh HAMMEHOBAHUE JIOKAJIbHOTO aKTa U AATy U3JaHMUsL.

* Ecnu T1pebyercss pa3zbsiCHEHUE LeJeii U MOTHUBOB MPUHATUS JIOKAJIbHOIO aKTa, TO
Heo0X0/1MMa BCTYNUTENbHAs YacTh — npeamOyna. [1onokeHnss HOpMaTUBHOTO XapakTepa B
npeamOyIly He BKIFOUAIOTCS.

* HopmaTtuBHble npeamucaHuss OQOPMISIOTCS B BHIE IYHKTOB, KOTOPbIE HYMEpPYIOTCS
apabckuMu U paMu ¢ TOYKOM U 3aroJIOBKOB HE UMEIOT. [IyHKTBI MOTYT MOapa3AensiThCs
Ha TOANMYHKTHI, KOTOpPBIE MOTYT HMETh OYKBEHHYIO WIHM IM(PPOBYI0 HyMEpaIuio.
3HauuTeNbHBIE IO 00BEMY JIOKaJdbHbIE aKThl MOTYT JEIMTbCS Ha TIJIaBbl, KOTOpHIE
HYMEPYIOTCSl pUMCKUMHU LU (paMU ¥ UMEIOT 3ar0JIOBKH.

* Ecnu B JOKanmkHOM aKTe€ MNPUBOAATCA TaONULbl, TpaduKH, KapThl, CXEMbl, TO OHH
oopMIsIIOTCS B BHIE NPWIOKEHHIH, a COOTBETCTBYIOIIME ITYHKTBHI JIOKAJHHOTO aKTa
JOJKHBI UMETh CCBUIKMA HA 3TH NPWIOKEHUS. JIOKAIbHBIA aKT C MPUIOKEHUAMH JOJIKEH
HUMETh CKBO3HYIO HyMEpaIlio CTPaHUL.

* JlokanbHBII HOPMATUBHBIM AKT M3Jaraercsi Ha rocyJapCTBEHHOM s3bike PD u nomkeH
COOTBETCTBOBATH JIUTEPATYPHBIM HOPMaM.

* B nokanpHBIX HOPMATHBHBIX aKTax JAKOTCS OIPEACICHHUS BBOAUMBIX IOPUIUYECKUX,
TEXHUYECKUX U JpYrMX CHEUUAJIbHBIX TEPMUHOB, €CIIM OHU HE SBIAIOTCA
OOIIeH3BECTHBIMU U HEYyNOTpeONsieMbIMH B 3akoHoAareldbcTBe Pd u perumoHanbHOM
3aKOHOJATEbCTBE.

4.3. Kaxaplii KOHKPETHBIN JOKAJIbHBII aKT MUMEET ycTaHOBJIEHHYI0 ¢opmy. Odopmisiercs B
cootBeTcTBUM ¢ ['OCT P 7.0.97-2016 «Cuctema ctaniapToB no UHGoOpMauu, ONOINOTEUHOMY U
m3narenbckomy  geny (CHUBUJ).  OpraHuzalioHHO-pacHoOpsSAUTENbHAsS  JOKYMEHTAIHs.
TpeboBanust kK 0HOPMIIEHUIO JOKYMEHTOBY.

4.4. JloxkanbHble aKTbl NPOXOAAT MPOUEAYPY PETUCTpAllMd B CIEHHAIBHOM JKypHale.
OO0s13aTeNIbHON  pETUCTpalliy  MOAJIEKAT TOJOXKEHHs, TMpaBuUia, HWHCTPYKIHUH, TIPUKa3bl U
pacnopsbKeHHs: AMpeKTopa aules. Peructpanuio T0OKaabHbIX aKTOB OCYIIECTBISIET OTBETCTBEHHbBIN
3a BEJIEHHUE JIeJONpPOU3BOJICTBA COIVIACHO MHCTPYKIMH 110 JIEJIONPOU3BOJICTBY B JIMIIEE.
Perucrpanus nosokeHuiH, NpaBUI M MHCTPYKLUM OCYIIECTBISIETCS HE IMO3JHEE IHA HX
YTBEPKIACHUS AUPEKTOPOM JIMIIEs], PUKA30B U PAacCHOpsHKEHUI AUpPEKTOpa Jules — HE MO3/IHee
JTHSL UX U3JaHUSL.

5. OcHoBHbBIE TPEOOBAHUS K JIOKAJBHBIM HOPMATHBHBIM aKTaM
5.1. Cpemu IOKalnbHBIX HOPMAaTUBHBIX aKTOB OO0pa30BaTEIbHOW OpraHMU3AIMM  BBHICIIYIO
IOPUINYECKYIO cuily uMmeeT Yemae. IlosToMy, nmpuHUMaeMble B 00pa3oBaTeIbHON OpraHU3aluu
JIOKaJIbHbIE HOPMATUBHBIE aKThl, HE IOJKHBI IPOTUBOPEYUTH €T0 Y CTaBy.
5.2. Ilpy moOAroTOBKE JOKAJIBHBIX HOPMAaTHBHBIX AKTOB, PETYJIMPYIOIIMX COLUAIBHO-TPYIOBbIE
OTHOIIECHUS (HampuMep, KOJUIEKTHBHBIA JOrOBOp, IpaBHJia BHYTPEHHETO pacmopsika U Jp.)
ClIeyeT PyKOBOACTBOBATHCS PEKOMEHIAILUSAMU O HUX.
5.3. HHonoxcenue NOMKHO CONEpKaTh CIEAYIONNE 00S3aTeabHbIe PEKBUZHUTHI:

* 0003HavYeHHE BHJIA JIOKAIbHOTO HOPMATUBHOTO aKTa, €r0 HAUMEHOBAaHUE,

* TpudBbl: IPUHATO, YTBEPKIEHO, COTIACOBAHO;

*  PErucTpalMOHHBIN HOMED, TEKCT, COOTBETCTBYIOLIUI €r0 HANMEHOBAHUIO;

* TEKCT, COOTBETCTBYIOUINI €ro HAMMEHOBAHMUIO;

* OTMETKY O HAaJIMUUU IPUIOKEHHUSI U COTJIaCOBAHHUS.
5.4. IIpasuna 1o1XKHBI COEPKATh CIAEAYIONNE 0083aTeIbHbIE PEKBU3HUTHI:

* 0003HavyeHue BHJIA JIOKAIbHOTO HOPMATUBHOTO aKTa, €r0 HAUMEHOBAHUE;
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rpu(bl IPUHATHS U YTBEPKIACHHUS;

TEKCT, COOTBETCTBYIOIUI €r0 HAUMEHOBAHMUIO;
OTMETKY O HAaJIM4HU IIPUIIOKEHUS;
PEruCTPallMOHHBIN HOMED.

5.5. Hucmpykyuu 101KHBI COJCPKATh CIACIYIONINE 00s13aTeNIbHEIE PCKBHU3HUTHI:

0003Ha4YeHNE BU/IA JIOKAJIbHOIO HOPMAaTUBHOTI'O aKTa, Er0 HAUMEHOBAHUE;
rpu¢bl IPUHATHS U YTBEPIKIACHHUS;

TEKCT, COOTBETCTBYIOILIMI €r0 HAUMEHOBAHMUIO;

OTMETKY O HAaJIMYHU IIPUIIOKEHUS;

PEruCTPallMOHHBIN HOMED.

5.6. llocmanosnenue T0IKHO COJIEPKATh CICAYIONINIE 00s13aTeNIbHEIE PCKBHU3HUTHI:

00o3HaucHUE BHUJA JIOKAJIBHOI'O HOPMATUBHOI'O aKTd, €0 HAMMCHOBAHUC,

MECCTO U JaTy HPUHATUA,

TCKCT, COOTBGTCTBYIOH_II/Iﬁ €ro HauMMCHOBAHUIO,

JOJDKHOCTB, (baMI/IJ'II/IIO, HHHULOHWAJIbl U IIOAIKCH JIMIA, BBIHCCIICTO ITIOCTAaHOBJICHHUC,
OTTHCK II€YaTH.

5.7. Peuwtenus JOIKHBI COJIEPKATh CIEAVIOIINE 00s3aTeNbHbIE PCKBU3UTHI.

0003HavYeHKE BUIA JIOKAJTbHOTO HOPMATUBHOTO aKTa;

MECTO U JaTy MPUHATHUS;

TEKCT;

JIOJDKHOCTD, (haMUJTHIO, MHUIIMAJIBI M TTIOITUCH JIUIA, PUHSBIIETO PEIICHUE;
OTTHCK IICYaTH.

5.8. IIpuka3zvl u pacnopsicernus NOJDKHBL COJIEPKATH CIIEAYIOININE 00s13aTeIbHbIE PECKBU3UTHI.

0003HaYeHHEe BU/IA JIOKAJIbHOIO HOPMAaTUBHOT'O aKTa, €r0 HAUMEHOBAHUE;

MECTO U JaTy NPUHATHUS;

PEruCTPAaLMOHHBIN HOMED;

TEKCT;

JNOJKHOCTh, (aMWINI0, UWHUIMAIbl W MOJANUCh PYKOBOAWUTENS 00pa3oBaTeNbHON
OpraHu3alyHu.

[Ipukasbl 1 paciopsi’KeHUs BBIIOJHSAIOTCS Ha OJaHKe 00pa30BaTeIbHOM OpraHu3aluy.
5.9. Ilpomokonvl u akmul 10JKHBI COJIEpKaTh CAEIYIOINE 00s3aTeabHbIC PEKBU3UTHI:

5.10.

0003HaYCHHE BH/IA JIOKAJTHHOT'O HOPMAaTUBHOTO aKTa;

MECTO U JaTy MPUHATHUS;

HOMED;

CIIUCOK MPUCYTCTBYIOIIHX;

TEKCT, coz[epn(aumi/’l HOBGCTKy JHs, OIIMCaHUEC X014, nopﬂm(a nu HpOIIC)IypBI COBepIHaeMI)IX
OTpeeNICHHBIX (FOPUINYECKH 3HAYMMBIX) JEHCTBUI JHOO OTCYTCTBHE OMpEeIeHHBIX
(bakToB;

MOJKHOCTh, (aMIIIMIO, WHUIMAIbI M TOAMUCh JMLA (JIUI), COCTABMBIIUX WIIU
HpI/IHI/IMaBHII/IX yqaCTHe B COCTABJICHUHA HpOTOKOHa HWJIA aKTa.

Memoouueckue pexkomenoayuu _ TODKHBL _ COAEPKATh _ CIEAVIONIME  00A3aTeNbHbIE

PCKBU3UTHI:

0003HaueHHEe BUA JOKAIbHOTO HOPMAaTHBHOT'O aKTa, €r0 HAUMEHOBAHUE;

MECTO U J1aTy IPUHATHUS;

TEKCT, COOTBETCTBYIOIIMM €ro HAaMMEHOBAHUIO M COJEpXKAIUMKM YKa3aHHE Ha BHU],
HAaVMEHOBAHME W JlaTy MPUHATUA MNPAaBWI WIHA HWHCTPYKIMM, HOPMBI KOTOPBIX
Pa3bACHAIOTCH, KOHKPETU3UPYIOTCS WA JNETAIU3UPYIOTCS METOAUYECKUMHU
PEKOMEHTallAsMU;

JOJDKHOCTh,  (aMHJIUS, MHULMANBl Juma (ML), COCTaBUBLIMX  METOAMYECKHUE
PEKOMEHIalliH.

5.11. Hpozpammel u naanvl NOIHKHBL COAEPKATH CIEAVIOLUINE 00s3aTeNbHbBIE PEKBU3UTHL:

00o3HaueHne BHUJIa JIOKAJIBHOT'O HOPMATUBHOI'O aKTad, €0 HAMMCHOBAHUC,
MCCTO U JaTa NPUHATUA,
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*  TEKCT JIOKAJTHbHOT'O HOPMAaTUBHOTO aKTa, COOTBETCTBYIOIIME €0 HAUMCHOBAHHIO.
5.12. Jonaxcnocmuan uncmpykyus pabOTHUKA JIOJKHA COACPIKATh CICAYIOUINE Pa3ICiIbl:

e 0O0IIIME MOJIOKEHHS;

* OCHOBHBIC 33Jla4H, ITPaBa, MPEJAOCTABISIEMbIE PAOOTHHUKY U €T0 00S3aHHOCTH;

*  B3aMMOJIEHCTBHUS;

* OTBETCTBEHHOCTh 32 HEKAUECTBEHHOE W HECBOCBPEMEHHOE BBHITIOJHEHHUE (HEHCIIOIHEHHE)

00s13aHHOCTEH, MTPETYCMOTPEHHBIX JTOJPKHOCTHOM MHCTPYKIIHECH;
* TpeOoBaHUA K PAOOTHUKY.

6. ITopsinoxk NpUHATHS U YTBEPKACHHUS JIOKAJHLHOI0 HOPMATHBHOI'0 AKTA

6.1. JlokanpHbI HOPMATUBHBIM aKT, MPOLICAUINNA MPOBEPKY HA JIMTEPATYPHO-CTUIMCTHYECKYIO
IPaMOTHOCTb U IIPaBOBYIO 3KCIIEPTHU3Y, a TAK)KE IPOLEAYPY COIIACOBAHUS, IMOIJICKUT IPUHITHIO
U YTBEPXKJICHUIO PYKOBOJUTENIEM OOpa30BaTEIbHOM OpraHM3allid B COOTBETCTBHHM C YCTaBOM
OpTaHU3aIIH, OCYILECTBIIAIONICH 00pa30BaTENbHYIO NESATEILHOCTD.

6.2. JlokanpHble HOpPMATHUBHBIE aKThl OOpA30BaTEJILHON OpraHU3alid MOTYT HPHUHUMATHCA
pyKOBOIMTENIEM, OOUIMM COOpaHHWEM TpPYAOBOTO KoJuiekTuBa, CoBeTOM 00pa3zoBaTeIbHOMN
opranuzauuu, [lemarornyeckum coBeToM. MeETOAMYECKUM COBETOM, OPraHOM CaMOYNPABIICHUS
00pa3oBaTeNbHONW OpPraHU3allMH, HAJACJICHHBIMUA MOJHOMOYHUSMH 110 TPHHITHIO JIOKaJIbHBIX
HOPMAaTUBHBIX AaKTOB B COOTBETCTBHH C YCTaBOM O00pa30BaTeIbHOW OpraHu3alud, — IO
IpeMeTaM UX BEJECHUS U KOMIIETEHITUH.

6.3. Ilpu mpuUHATUM JOKAJIbHBIX HOPMATHUBHBIX AaKTOB, 3aTPAarMBaIOIIMX IpaBa OOydYarOIIUXCH,
yunTbiBaeTcsi MEHeHHE CoBeta oOyuaronuxcs, CoBeTa poauTesei.

6.4. He nomiexxaT NpUMEHEHUIO JIOKAJIbHbIE HOPMATHUBHBIE AKThl, YXYALIAIOIIHNE IOJOXKEHUE
YYaCTHHKOB 00pa30BaTEJIbHBIX OTHONICHWH IO CPAaBHEHHIO C TPYIOBBIM 3aKOHOJIATEILCTBOM,
KOJUIEKTUBHBIM JIOTOBOPOM, COTJIAIICHUSIMU, a TAKXKE JIOKAJIbHBIE aKThl, IPUHATHIE C HAPYLICHUEM
MOpAJIKA yuyeTa MHEHHUSI IIPEICTaBUTEIBHOIO OpraHa.

6.5. Ilpowemmuii npouenypy HPUHATUA JIOKAJbHbIA HOPMATHUBHBIM AaKT yTBEPKIAeTCA
pykoBoauTesneM o0pa3oBaTesbHON opranuzanuu. PakT yTBEp>KIACHHS O(opMIseTcs MPHUKa30M
PYKOBOUTEISE 00pa30BaTeIbHONW OpraHU3aIMH, 3aBEPEHHBIN MOHCHIO.

6.6. JlokanabHBI HOPMATUBHBIM aKT BCTYNAaeT B CHJIYy C MOMEHTAa, YKa3aHHOro B HeM, JIn0o, B
Clly4ae OTCYTCTBMSI TaKOTO yKa3aHMs, IO MCTEUEHUM 7 KaJEHAAPHBIX THEH C JaThl NPUHATHS
JAHHOTO JIOKaJbHOIO HOPMAaTHBHOrO akTa. JlaTol NMpUHATUS JIOKAJIBHOIO HOPMATHBHOIO AaKTa,
TpeOyIOLEro yTBEpKJIEHUS PYKOBOAUTENEM 00pa3oBaTeNbHON OpraHu3aluy, sBIsSeTCs Jara
TaKOI'0 yTBEPKACHHUS.

6.7. Ilocne yTBepKAEHUS JIOKaJIbHOTO HOPMATUBHOI'O aKTa MIPOBOIUTCS MPOLIEypa 03HAKOMIICHHUS
C HUM YYaCTHHKOB 0Opa30oBaTENbHBIX OTHOUIEHUH, Ha KOTOPBIX PAaCHpPOCTPAHSAIOTCS IMOJIOKEHUS
JAHHOTO JIOKAJIBHOIO HOPMAaTHUBHOIO akTa. O3HAaKOMJIEHHME C JIOKAJIbHBIM HOPMAaTHUBHBIM aKTOM
oopmiisieTcs B BUJE MOANMCH O3HAKOMIISIEMBIX JIMI[ C yKa3aHWEM JaTbl O3HAKOMJICHHS Ha
OTJENBbHOM JIUCTE O3HAKOMJIEHUS, TpHJIaraéMoM K HeMy, JU0O B OTICIBHOM >KypHale.
O3HaKOMJIEHHE C JIOKAJBHBIM aKTOM MOYKET OBITh TaK)K€ MPOU3BENECHO IyTEM HAINpaBJiCHUs Ha
3JIEKTPOHHYIO MOYTY pabOTHUKOB 00pa30BaTEIbHON OpraHU3aIUH.

6.8. JlokanpHble HOPMATHUBHBIE aKTHl MPOXOJAT MPOLEAYPY PETHUCTPAllMUd B CIELHUAIBHOM
KypHaJe.

6.9. OOs3aTenbHON PETrUCTpallUK MOMJIEKAT MOJOKEHUs, MpaBuUiia, WHCTPYKIMH, MPHUKA3bl U
pacropshKeHHs pyKOBOJIUTENS 00pa3oBaTeIbHON OpraHu3aluu.

6.10. Peructpanuo J0KaJTbHBIX HOPMATHUBHBIX AKTOB OCYIIECTBIISIET OTBETCTBEHHBIN 3a BEJICHUE
JIeTIOTIPOM3BOJICTBA  COTJIACHO HMHCTPYKLMH IO  JIEJONPOU3BOJACTBY B  00pa30BaTENbHOM
OpraHu3aIHH.

6.11. Perucrpanus NOJOXKEHWH, NMpaBWI U WHCTPYKLUH OCYIIECTBIISIETCS HE IO3AHEE OHS MX
YTBEPKICHUSI PYKOBOAMTENIEM OOpa3oBaTeNbHOM OpraHu3alyy, MPUKA30B M  PACHOPSIKEHHUI
PYKOBOJIUTEISE 00pa30BaTeIbHON OpraHU3alMi — He MO3/Hee IHS UX U31aHusl.

6.12. YTBep>KIeHHbIH JIOKaIbHBIA aKT MOJIIEKUT OMyOJINKOBAHUIO HA OPUIIMATIEHOM CalTe JINLIESB
teueHue 10 (mecsaTH) KaleHIapHBIX THEH.
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7. llopsiioK BHeCEHHUs] U3MEHEHHS U JONMOJTHEHUI B JIOKAJbHbIE AKThI

7.1. B neicTByIOIIHME JIOKATBLHBIE aKThl MOTYT ObITh BHECEHBI U3MEHECHUS U JIOMTOJTHCHHUS.

7.2. IlpennoxxeHrne 0 BHECEHUN M3MEHEHUH MOXKET UCXOIUTh OT JIFOOOT0 OpraHa U JIUIa, KOTOPBIMA
comtacHO Hacrtosiemy [lonokeHu0 MMeeT MpaBO CTaBUTh BOMPOC O Pa3pabOTKEe W MPUHATHH
COOTBETCTBYIOIIETO JIOKAIBHOTO aKTa TU00 yTBEPKIaTh 3TOT JOKYMEHT.

7.3. Tlopsiok BHECEHUS] UBMEHEHHUM W JOMOJHEHHI B JIOKAJIbHBIC aKThl JIMIIES OMpPEAesieTCs B
CaMHUX JIOKaJbHBIX aKTax. B oCTalbHBIX CllydasX U3MEHEHHS W JIONOJHEHHUS OCYIIECTBISIOTCS B
CIICAYIONIEM ITOPSIIKE:

* BHECEHHUE HU3MCHEHHH M JIOMOJHEHUU OCYIIECTBIISIETCS B MOPSAJIKE, YCTAaHOBJICHHOM B
JIOKaJIbLHOM HOPMaTHBHOM aKT€, Ha OCHOBAaHUU KOTOPOTO BHOCSTCSI U3BMEHEHUSI;

* W3MEHEHUS U JOIMOJIHEHUS B JOKAJIbHBIC aKThI: MOJIOKECHHUSI, TPUHATHIE O€3 COITIaCOBaHUS C
OpraHOM yIpaBJICHHS (CaMOYIpaBIEHHUs), MpPaBWIA, WHCTPYKIIUH, MPOTPAMMBbI, ILUIAHBHI,
MMOCTAHOBJICHUS, PEIICHUS, TPUKA3bl U PACIOPSDKEHUSI JIUIIES,, BHOCATCS MyTeM W3JaHUs
MpUKa3za JUPEKTOpa O BHECEHUW M3MEHECHUI WJIU JIONOJIHEHUHN B JIOKAJbHBIA HOPMATHUBHBIN
aKT;

* W3MCHEHHUSA U JOMOJHEHHUS B TOJIOKEHHUS, MPHUHSITHIE IOCIE COITIACOBAaHHUS C OPraHOM
rOCYIapCTBEHHO-O0IIECTBEHHOTO  YIPABJICHUsS]  (CAaMOYTNpABIEHHUS), BHOCITCS IyTeEM
W3aHus TpPUKa3a JAUPEKTOpa JIMIES O BHECEHHMM HW3MEHEHUM WIM JOMOJHEHUM B
JIOKAJIBHBIN aKT C MPEIBAPUTEIHHBIM IMOJYYEHUEM OT HETO COTJIacHsl.

7.4. JlokaabHbBIE HOPMATUBHEIE AKTHI MOI'YT OBITh IOCPOYHO M3MEHEHDI:

* B CJIy4ac BHECCHHS W3MEHCHHH B YUYPCAUTCIbHBIC JOKYMEHTHI 00pa30BaTeIIbHOMN
OpraHu3allNu;

* Uil TPUBEICHUS B COOTBETCTBUE C U3MEHEHHBIMM B IICHTPAJIU30BAHHOM IOPSJIKE
HOPMAaTUBaMHU O TPYJIE;

-+ TIO pe3yJIbTaTaM aTTeCTaIlluu padOYrX MECT.

7.5. I3MeHeHus U TONOJHEHUs B JIOKAJIbHBIN aKT BCTYMAIOT B CUIIY C JaThl, YKa3aHHOU B IIPHUKa3e
0 BHECEHUH U3MEHEHUI WM JOMOJHEHHUIN B JIOKAJIbHBI HOPMATUBHBIN aKT, a B CJIy4ae OTCYTCTBHS
yKa3aHusi B HEM JarTbl — [0 MCTEUYEHUIO 7 KaJlEHJApHBIX JHEH C JaThl BCTYIUIEHUS IPHKa3za O
BHECEHUU U3MEHEHUI WM JIOTIOJTHEHUN B JIOKAJIBHBIN aKT B CUITY.

7.6. I3MeHeHus U TOTONHEHUs B IPEANHCaHNs U TpeOOBaHMUS, POTOKOJIBI U aKThI, METOAUYECKHE
PEKOMEH 1AM K, aKThl O MPU3HAHUY JIOKAJIbHBIX aKTOB YTPATUBIIUMU CUITY, HE BHOCSTCS.

8. OTBeTCTBEHHOCTH

8.1. 3a HeucrolHEHHWE WIM HEHaJJeXxallee HCIOJHEeHHEe TpeOOBaHUI, YCTAHOBICHHBIX B
JIOKAJIBbHBIX aKTaX JIUIEs,, COTPYAHUKH OOpa30BaTeIbHON OpraHU3alli HECYT OTBETCTBEHHOCTH B
COOTBETCTBHUU C YCTAaBOM, TPYAOBBIM KozekcoM Poccuiickoit denepanuu.

8.2. 3a HeucnoJIHEeHUE WM HEeHaJJIeallee UCIIOJIHEHNE 00sS3aHHOCTEH, YCTaHOBIEHHBIX JIaHHBIM
[TonoxxeHueM, paOOTHUKH JUIES, YYAacTBYIOIIME B pa3pabOTKe JOKAIbHBIX aKTOB, HECYT
OTBETCTBEHHOCTh B COOTBETCTBHUU C JICHUCTBYIOIIUM TPYIOBBIM 3aKOHOAATEIIHCTBOM.

9. JlelicTBME JIOKAJIBbHBIX AKTOB
9.1. JlokampHble aKThl OpTraHW3allMU, OCYIIECTBIAIONMIEH O00pa30BaTEIbHYIO JEATEIBHOCTD,
JEHCTBYIOT TOJIBKO B TIpEJENax JIMIES W HE MOTYT PETyJIMPOBAaTh OTHOIICHUS, CKIIAbIBAIOIITAECS
BHe 00pa30BaTeNbHOI OpraHu3aluy.
9.2. JlokaJgpHBIE aKThl JIHMIES YTPAYMBAIOT CHiIy (HOJHOCTRIO WM B OTAEIBHONM YacTH) B
CACAVIONIUX CAYYasX:
* BCTYIUICHHE B CHUTY aKTa, IPU3HAIOIIETO TaHHBIN JIOKAJIbHBINA aKT YTPATUBIIUM CHITY;
* BCTYIUICHHE B CWJIy JIOKQJIBHOTO aKTa OOJbIIeH IOPUIAWYECKOW CHIIBI, HOPMBI KOTOPOTO
MIPOTUBOPEYAT TOJIOKEHUSIM JIAHHOTO JIOKAIBHOTO aKTa,
* TMPU3HAHHME CYJIOM WJIM HMHBIM YIOJIHOMOUYEHHBIM OpPraHOM TOCYJapCTBEHHON BIacTH
JIOKAJBHOTO aKTa JIMIIES IPOTUBOPEUAIINM JICUCTBYIOIIEMY 3aKOHO/IaTEIHCTRY.
9.3. JIokanbpHBIH aKkT JHLIEs], yTPATUBIINKI CHITY, HE MOAJIEKUT UCTIOJIHEHHUIO.
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10. 3aka0unTeIbHbIE MOJ0KEHHUS

10.1. Hacrosmee IlosnoxeHne O JOKaJbHBIX aKTaxX SIBJSETCS JIOKATbHBIM HOPMATHUBHBIM aKTOM,
npunuMaercsa Ha [lemarornueckoM coBeTe Jules U yTBepxkaaercs (MO0 BBOAMUTCS B JCHCTBUE)
MPUKA30M JIUPEKTOPA OpraHU3aINH, OCYIIECTBISIONICH 00pa30BaTeIbHYIO ACATEIHHOCTD.

10.2. Bce u3MeHeHHMsS W JIOTOJHEHUS, BHOCHMMbIe B Hacrosiee [lomoskenue, opopmisioTcst B
NMUCbMEHHOW (OpME B COOTBETCTBHH JICHCTBYIOIIMM 3aKOHOJATEILCTBOM Poccuiickoit
denepauuu.

10.3. TTonoxeHue o MopsaAKe pa3padOTKH U MPHUHSITHS JOKATHHBIX HOPMATUBHBIX IIPABOBBIX aKTOB
0011e00pa3oBaTebHON OpPraHU3aluyd TMPUHUMACTCS HA HEOMpECNICHHBI CpoK. V3MEeHeHus u
nonojHeHus K [lonokeHHIo MpUHUMAIOTCS B TOpsake, npemycMorpeHHoM 1m.10.1. Hacrosiero
Ilonoxenus.

10.4. ITocne mpunstus I[lonoxxkeHus (WM W3MEHEHHH W JIOTIOJHEHUW OTICIBHBIX ITYHKTOB M
pazzienioB) B HOBOM peAaKIMK MPEAbIAYIIas peJaKkiius aBTOMAaTHYECKN YTPAuYUBAET CUTTY.
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